Kathy J. Nugent

Salinas, Ecuador

I have over 30 years of work experience including claims adjuster, co-owner of small businesses, secretarial and administrative assistant in construction, project management, human resources, finance and sales.  I have worked for engineering and construction and construction management companies in the refining, chemical and petrochemical area.  I think I can offer my services to your project in numerous areas of office related work.    

Work History:

May 1997 – October 2009 – Callidus Technologies – Tulsa, OK

Callidus Technologies is an engineering and construction management company supplying equipment such as flares, burners and thermal oxidizers to refineries and petrochemical plants worldwide.  Callidus is now a part of Honeywell.  

In my capacity as administrative assistant to the Vice President of the Thermal Oxidizer division of the company I prepared and/or edited all proposals to customers and tracked all sales of the division.  I had extensive communication with customers and vendors both verbally and through written communication.  

October 1982 – May 1986 & February 1990 - September 1996 - M. W. Kellogg Company – Houston, TX 

M. W. Kellogg was an engineering and construction company building refineries and petrochemical plants worldwide.  M. W. Kellogg was merged with Brown & Root and later became KBR.  

Worked in the sales division, construction division and project management at this company where I was also involved in the preparation of proposals to customers, various tasks related to construction personnel at jobsites and extensive communication with customers during the ongoing project execution.   

May 1986 – January 1990 – Newmont Oil Company – Houston, TX

Administrative Assistant to the Vice Present of Finance and Administration where I assisted in communication with banks and assisted in the human resources area.  

Newmont Oil was a part of Newmont Mining and was sold in 1990.  

Education

Stephenville High School, Stephenville, TX – graduated May 1969

Approximately 2 years of college

Certified Professional Secretary

